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1. Object

This document contains a brief guide, instructions or user manual for Pre-Flight Information querying, creating
and checking ICARO system Flight Plan via Internet: https://notampib.enaire.es/icaro.

2. Introduction

ENAIRE, through its website (https://notampib.enaire.es/icaro) and using the ICARO system (/ntegrated
COM/AIS/AIP & Reporting Office Automated System), makes available to the aeronautical users:
e NOTAM information in Pre-flight Information Bulletins (PIB) and NOTAM query windows.

e Weather Information.

e Online flight plan presentation and check.

You can access to this page through the user self-registration with user ID and password.

ANOTAM is a message with information about the establishment, condition or change in any aeronautical facility,
service, procedure or hazard, which appropriate knowledge is essential for systems, equipment and personnel
responsible for flight operations.

Flight Plan contains information about the planned flight or a certain part of it, which has to be supplied to the
air traffic service offices in a flight plan form.

The term “flight plan” applies, as appropriate, to full information about all the concepts contained in the flight
plan description, which includes the entire route of a flight, or limited information required to obtain permission
for a secondary part of a flight, for example, if you want to cross an airway, take off from a controlled aerodrome
or landing on it. For further information please refer (AIP, ENR 1.10-1).

3. Pre-flight information access via ICARO system

3.1. Access to main menu window

NOTAM, meteorological and Flight Plan information/submission will be available from the main Menu window,
accessible by the link https://notampib.enaire.es/icaro

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
version at the ENAIRE Document Management.
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The first time you access the system, you must register as a new user. The data that must be necessarily entered
to register as a new user are: User, Password and writing the validation image. The full name and selecting
question and answer, serve to facilitate recovery or password changing if necessary.

ENAIRE = (cARS)

s

_. » New user
f 5
I already have a user/password Login =:
Internet FPL request P * |

New user

Password recovery 2
Select Question:

T F‘.". % A
" . Answer:

i

IEI helpdesk.icaro@enaire.es i o+
Nalidaton Song o w_

[=]

|
|
Complete Name: | |
|
|

MOTE: Case will not be taken into account in authentication
Fields with = are required

 ACCERT
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In successive accesses you must enter User and Password.
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After the user and password data entering, you will be able to access to the pre-flight information Bulletins,
Meteorological and Aeronautical information querying, but you won't have access to the functionality that allows
you to present flight plans. To access this functionality, you must request permission as described in Chapter

3.5.1 Internet FP request (access to Chapter 3.5.1 Internet FPL request)

After entering the credentials, the main menu window appears with these submenus: AlS/, IPIB/, FPL/ and MET.

In this window you can select language, English or Spanish.
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Clicking on the ICARO logo, from any window, you will access to the Main Menu window, from which the different
available functions are presented.

3.2. IPIB-NOTAM information in PIB format

This option allows you to access NOTAM information in PIB format. Two actions are required to obtain NOTAM
information in PIB format (Preflight Information Bulletin): first of all, requesting the desired information through
the options “Bulletin Request” and, on the other hand, accessing to the obtained information for viewing and/or
printing "Requested Bulletins”.

3.2.1. NOTAM information request in PIB format

Accessing this option “Bulletin Request” a window in which the user will complete the filters according to
the desired information appears. Different tabs allow applying different types of available bulletins:
Aerodrome, Area, Route or Meteorological.

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
version at the ENAIRE Document Management.
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« BCCEPT

After editing the filters with the desired information, press the “Accept” button to generate the
corresponding bulletin. A window with the identifier of the requested bulletin will be displayed. To view the

bulletin you must access the “Requested Bulletin” option.

Mensaje de pagina web

[ 8 ]

The cperation has been correctly performed.

Bulletin identifier: 192804

In the area Bulletin, when clicking the corresponding tab, three tabs appear with three possible area
information bulletins: country area, FIR area or user-defined area.

IPIB area or user-defined area, you may request a bulletin about a previously stored area using the drop-
down area, where you can select the area which bulletin you want or you can define this area with this

button @ that allows direct access to the IPIB Area Management screen in which you can define the

darea.

In the route bulletin, when clicking the corresponding tab, three sub-tabs appear with three possible route
information bulletins: proposed route, manual route, Flight Id (in this case, the user enters a valid flight Id

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
version at the ENAIRE Document Management.
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and the system produces a bulletin including all NOTAM involved according to EOBT, aerodromes and
calculated FIRs for the flight route.

3.2.1.a. IPIB Templates

After generating a successful Bulletin request, it presents the possibility of storing this request as a
template for future uses to the user. This functionality is useful for users who regularly perform the
same type of request for specific needs.

= iPIB/BULLETIN REQUEST/CREATE iPIE TEMPLATES

I~ | Check if you want to save a tamplate with the criteria defined

Mame: Visibility: | TSEE

Note: If you want to modify a template with these last requested data, insert the name of that template to update it

To save a request as a template you must follow the steps outlined below:
e  First, tick the enabled check-box.
e Enter the desired name for the template.
e Select, from the drop, the required visibility.
= "User”, if you decide that the template is only accessible by the user who
created it.
= “Group”, if you decide to allow using the template to other users.

» iPIB/BULLETIN REQUEST/CREATE iPIB TEMPLATES

[# | Check if you want to save a template with the criteria defined

Name: [LEMD EBBR Visibility: USER ¥
USER
Note: If you want to modify a template with these last requzoonp , insert the name of that template to update it

To use a previously saved template you must open de IPIB Templates screen, accessible from Bulletins
Request, clicking the icon located at the right top.

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
version at the ENAIRE Document Management.
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By clicking on the chosen template, the corresponding filters (editable mode) will be loaded into the
Bulletins Request HMI and you can continue with the application process faster.

From this IPIB Templates screen, template deleting is also allowed, as well as obtaining a pdf file with

the entire list of available records that are visible.
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¥ ACCEPT

3.2.2. Requested Bulletins.

Requested Bulletins option allows viewing and printing
section. The user will complete date filters according to
“Accept” button to obtain the list of generated bulletins.

the results of the generated in the previous
the desired information and will click on the

ENAIRE =

AIS + BOL/BOLETINES SOLICITADOS

Sumarios Literales

Boletines Solicitados
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By clicking on the selected item, the bulletin is displayed in pdf format. The displayed bulletin content is
static and corresponding to the state of the information on the date in which the bulletin is generated, it
is not updated in different future queries.

Route Bulletin R
ENAIRE = o ICARO,
Identifier: 192805 -
ENAIRE ICARD SYSTEM (AIS-SPAIN)
AERONAUTICAL INFORMATION SYSTEM
| nfo. Type | | Traffic Type Active Information | Valid Period Date Time |
Meteoroiogical
Imformation 30 2112015 -K,
el v FR ) Im Days me| 1211112015 15:53 |
[] SNOWTAM VFR (* Al Information End: | 12/11/201523:50 |
[ P
|Cwapte’5 || ncluded Information Vertical Limits | | QCodes
"’PE'““"“"' [¥] Aerodromes Lower [ I ]
Warnings . .
Routs Upper iPIB Incidence Type
Miscellaneous |
| Route
Ceparin Desinss N
Attemative | | | | | || || | |
Route REC UNBET DGO UL176 BMC/ND435F380 UL1TE CNA UMB5SE ADABIND442F360 UNESS
DEVRO/MO446F340 UNS5S VANAD UNBT4 BAMES UT121 PODEM UNBT3 VEKIN UZ173
| AERODROMES |
| LEMD ADOLFO SUAREZ MADRID/BARAJAS |
| MET |
| METAR LEMD 121530Z 00000ET CAVOE 21{!}5 Q1024 ROSIG |
TAF LEMD 121100EF 1212/131F VRBO4KT CAVOK TX21/1315Z TNO4/1307E
PROB3O 1306;"1309 4500 BR
MOTAM - AGA
FROM 24/02/2011 08:33 TO 28/02/2011 22:00 EST ADD28/11
WERTICAL LIMITS: LOWER: 0 UPPER: 800
ILE LOC OUT OF SEREVICE
FROM 11/11/2011 10:35 TO PERM ADD3SM1
WERTICAL LIMITS: LOWER: 111 UPPER: 233
1i8 Thursday 12/11/2015 15:57 UTC
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3.2.3. IPIB areas management

There is an additional screen named IPIB areas management. This screen allows user to define an area or
zone of interest which may be requested its Aeronautical Information Bulletin later.

User-defined area is understood as a portion of closed space defined by the user based at least in 3
geographical coordinates or centre and radius, on which information Bulletin will be requested.

From the IPIB areas management screen, creating |£’ ,editing and deleting | | IPIB areas used in this
type of Area Bulletins is managed. It is called “IPIB Area” to the geographical areas defined by the user
depending on coordinates or geographical reference in order to identify the area of interest to the
aeronautical information search, limiting it to targeted and customized portions of airspace IPIB.
Aeronautical Information provided for a IPIB Area Bulletin IPIB will be the one whose NOTAM geographical
reference cuts to the IPIB Area geography in any point and NOTAM FIR match with the FIR or FIRs in which
the defined IPIB area falls.

To create a new IPIB area you must enter the name which will identify it, coordinates (Polygonal or Circular)
which form or define the geography area and the visibility allowed, that is, if we want this area is exclusively
used by its creator or if we want that another user can use it.

Depending on the visibility that user assigns creating an area, it will appear only available for himself if
selected visibility is (USER) or for the whole group of users if selected visibility is (GROUP). Only the user
who created the area can change its definition. There may be areas whose visibility is PUBLIC, that is, to all
network users. These kinds of areas can be created only by ENAIRE personnel.

The definition of a IPIB area is removed from the system if it is not used in any bulletin after a while.

» IPIB/Area Management
[1 - 10] of 10 44 1] bb
[ix] =]

iPIB Area Name Visibility Type FIR
ADMIN PUELICA C ~ PUBLIC CIRCULAR LECB
AM1 PUBLIC POLIGONAL LECM
ccco PUBLIC POLIGONAL LECM
EAS PUBLIC POLIGONAL LFEB LECM
EDUARDO PUBLIC POLIGONAL GMMM DAAA
MARTAZ PUBELIC CIRCULAR DAAA
SRECIOZ2 PUBLIC POLIGONAL LECB
SRECIO3 PUBLIC POLIGONAL LECB
SRECIO8 PUBLIC POLIGONAL LECM
WERF PUBELIC POLIGONAL LECM LFMM LFBE LPPC LECE
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» IPIB/Area Management

Name: |

| wisibility:

» Geographic Coordinates

Type: | CIRCULZR [=] Radius: l:l

Latitude: Dgl:l Mn|:| S::I:I Sitm
Longitude: Dgl:l Mnl:l Scl:l SitIEE] L+

Latitude / Longitude

iPIB Area geography should not contain any full FIR

» IPIB/Area Management

Name: |Bl‘ﬂ

| visibility:

» Geographic Coordinates

Type: POLIGONAL Radius: |:|

Latitude / Longitude

IPIB Area geography should not contain any full FIR

3.3. AIS - NOTAM information query

NOTAM information is also available in a non PIB format, adapted to the user needs by means of advanced
filtering capabilities such as NOTAM number, dates, plain text, QCode, etc.

3.3.1. Literal summaries

In this menu you can review literal previously generated summaries or request a new literal summary. A

literal summary consists of a list containing all valid NOTAM in force at the time of request for a country
and series.

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
version at the ENAIRE Document Management.



- Code: SGAMU16441.300
E N A l R e - (I)Elaeborated: ;o??1/17

Page: 15/39

ICARO User Guide for pre-flight information querying, Flight Plan submission and querying
via internet

Spanish summaries (LEAN) are available in this menu.

o\
iCARO} )

=

ENAIRE =

A MEI » AlS/Literal Summaries Management
AIS [1-1]of1 49 1] o%
Literal Summaries

« QUERIES

Series ion Date

T 4,B,C,D,EF,G  28/10/2015 10:08

SOLICITUD PV INTERNET A partir del 23/11/15!

> INTERNET MESSAGE CREATION

> INTERNET REVIEW

IPIB
Area Management
Bulletin Reﬁuest
Graphical Viewer Prototype

Requested Bulletins

MET

Historic Queries

E helpdesk.icaro@enaire.es

Icaro XXI ENAIRE

3.3.1.a. Request

To request a new literal summary click on the icon
The "AlS/Literal Summary Request” screen is displayed with all the default selected series.

Select only the series of the desired literal summaries and click on "Accept”.

[%]{~]

» AIS/Literal Summary Request

MOF: LEAN

Ser‘ies:n B C D E F G H 0 R T

A waiting message appears while the summary is generated.

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
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[x][<]

= AlS/Literal Summary Reguest
NOF: LEAN
Series:A B C D E F G |.| CI R T
¥ ACCEPT
Generating Literal Summary, please wait...

After the generation finishes, the list will appear. It can be distinguished from other generated
summaries by the generation date and the selected series.

» AIS/Literal Summaries Management

[1-3]of3 44 [1] &%

Series Generation Date remove

D 13/11/2015 08:39

A 13/11/2015 08:36
A,B,C,D,EF,G  28/10/2015 10:08

3.3.1.b. Request

By clicking on the summary (one row) the content is displayed.

Any printed or electronic, total or partial version of this document is seen as uncontrolled copy and must always be contrasted with its current
version at the ENAIRE Document Management.
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B
ICAF},@

SUMARIO LITERAL DE NOTAM ESPANOLES EN VIGOR

ENAIRE =
NOTAM SERIES D

IN FORCE AT 08:39 UTC 13 NOV 2015

ESPANA
ENAIRE
SERVICIO DE INFORMACION
AERONAUTICA
Avenida Aragon 402, EDIFICIO LAMELA
PLANTA 5°
Telephone: 91321 3137/91321 3138
AFTN LEANYNYX
Address: AlS ENAIRE
Commercial:
| Serial D |
LECM |

DOOE1/11 LEMD - ADOLFO SUAREZ MADRID/BARAJAS

Publication Date: 111111

D0021/11 NOTAMN

EWOR/DME POT WIS

QILECM/QNMASIVIBO JAE/COM/DDD/E98/402EN00334WOD5
AJLEMD B}1111111038 C)PERM

DO001M15 LETO - MADRIDITORREJON

Publication Date: 140815

DO001/15 NOTAMN

EJILS LOC OUT OF SERVICE

QILECMIQILASS INBOYA TAGADDD/EO0V4030M003ZTWOOS
AJLETO B)1509141301 C)PERM

Friday 13/11/2015 08:38 UTC

3.3.2. Request

3.3.2.a.

NOTAM request

In the AIS menu you can access to the “"NOTAM query” option, where the user can complete the filters
according to the desired information. The possibility to make queries based on the different fields of

NOTAM is offered.
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After editing the filters press the “Accept” icon to display the query results. In the same window you
can view the summary results of the requested information, which can be queried/printed in different

formats:
e Pdf report of the single element: by double clinking on the selected item, the bulletin in pdf

format is displayed.
e Pdf report corresponding to the summary shown on screen: by clicking the Summarized PDF

icon I—l
e Pdf report with the content of elements corresponding to the summary shown on screen: by

clicking the Entire PDF icon @l

3.3.2.b. SNOWTAM Query

From the AIS menu you can access to the option: "SNOWTAM Query”, where the user can complete the
filters according to the desired information to obtain.
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For example, if we introduce EN* (Norwegian aerodromes) in the aerodrome filter, the SNOWTAM of

these aerodromes will appear:
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3.4. MET- Meteorological information query

From the MET menu you can access to the “MET Queries” option, where the user can complete the filters
according to the desired information: by report type, location, validity or recording intervals.

It also has a search for historical meteorological information which contains information from 2009 to the current

date minus 20 days.
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After editing the filters press the “Accept” icon to display the query results. In the same window you can view the
summary results of the requested information, which can be queried/printed in different formats:

e Pdf report of the single element: by clinking on the selected item, the content of the message is displayed
in pdf format.

Pdf report corresponding to the summary shown on screen: by clicking the Summarized PDF icon @
Pdf report with the content of elements corresponding to the summary shown on screen: by clicking the

Entire PDF icon F‘%

3.5. FPL - Internet flight plan

FP

SOLICITUD PV INTERNET A partir del 23/11/15!
» INTERNET MESSAGE CREATION

» INTERMNET REVIEW
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This menu facilitates displaying Flight Plan messages via Internet and reviewing flight plans created by the user.
Each user has visibility on flight plans created by him, not those created by other users.

The information flow is:

ACK
de:icaro21@enaire.es

FPL IWY/Z

N\

NAC
de:icaro21@enaire.es

ACK
deicaro21@enaire.es

de:icaro21@enaire.es

e The user creates a FP message from internet that will be deposited in a special-box of the ARO office in
the ADEP departure aerodrome.

e An ARO operator accepts, rejects or sends the message to IFPS and when he or she performs any of
these actions, the internet user can check the delivered message status or receives an e-mail with an
attached file (pdf format) in which the acceptance or rejection of the message is indicated. No information
mail is required, the user can choose not to receive mail, or mail may be delayed. The user should review
the delivered FP from the “INTERNET REVIEW" menu.
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e The user must consider that FPL messages must be accepted by IFPS. Until the IFPS accepts the FPL
message, there will be no effective FP and the Flight Plan and/or associated messages will be in a
“Processing” status.

3.5.1. Internet FPL request

In order to have enabled the creating and querying Internet FPL function, is essential to have a user in the
ICARONET application and perform the Internet FPL request following the instructions displayed in the
“Internet FPL request” menu.

ENAIRE = a“ o

AIS | = Internet FPL request

Literal Summaries

INTERNET FP service will be available from 23rd November 2015.

> QUERIES e St
FP ENAIRE, by means of ICARO XXI system, offers the possibility of internet flight plan submission to all
SOLICITUD PV INTERNET A partir del 23/11/15! web portal registered users.”
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| = INTERNET REVIEW ais@enaire.es. Once the application has been positively resolved, the applicant shall be notified of the
IP1B granted status by email, being able, from that moment on, to access the new option from his/her
Area Management profile menu.

Bulletin R t § . . . e
b In addition, the user shoul